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1- Hospital lead should assign an independent data validator (up to three). For 

mini-team informaƟon please refer to Figure-1, Appendix.  

2- Every 6-week data-collecƟon period will be examined separately.  

3- Data validator should check whether all consecuƟve eligible cases in the 6-

week data-collecƟon period have been idenƟfied. In this process data validators 

can check the cases from: theatre logbooks, ward lists, electronic hospital record 

systems, and liaising with the registrars and consultants. If all of the consecuƟve 

eligible cases have been included, data collecƟon is completed. 
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4- If there were any missed cases, it is the responsibility of the data validators and 

data collectors collecƟvely to include all of the missed cases (with 90d follow-up 

informaƟon).  

 

 

 

 

 

 

 

 

 

 

 

 

 

5- Centres need >90% of the eligible cases to be captured to be eligible for the 

APOLLO study. Centres not meeƟng this criteria will unfortunately be excluded.   
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1- Hospital lead should assign a data validator (up to three) via REDCap “APOLLO 

– Site and User Registra on Survey”. You can find further details in REDCap Site 

and User Registra on Guide.  

2- Data validator should receive an automaƟc email (please see below) with a 

username and a link to log into REDCap to set your new password. If you don’t 

receive this email, please check your spam folder. 
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1- To login into REDCap please click on this link. 

2- This can be viewed on a tablet and mobile device via your web browser but 

make sure that desktop mode is on otherwise it will be harder for you to find out 

where everything is. 

3- You will be presented with this screen to fill in your login details: 

 

 

 

 

 

 

Note: A er logging in, please make sure to set up your password recovery ques on, which will allow you 

to use the 'Forgot your password?' link on the login page without the need to contact the REDCap 

Administrator. You will be prompted to set your recovery ques on on the My Projects page, but you can 

also set it on your 'My Profile' page under 'Login-related op ons'. 

6- Once you are logged in you will be at the home page. 

7- Click on “My Projects” to get to the APOLLO project. 
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8- You will be presented with the “Apollo – Data Collec on”, click on the link to 

proceed. 
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1- Every case in centre should be validated. Missed cases will be included as a new 

case.  

 

 

 

 

 

2- IdenƟficaƟon status and eligibility of paƟent for APOLLO should be checked. 

 

 

 

 

 

3- Some of the data fields will be cross checked.   

4 – REDCap Data Valida on 



 

9 
 

 

 

 

1- When do collaborators get REDCap access? 

AŌer you have filled in the site data, collaborator details and completed the site 

survey on REDCap, they should get login details to access the project aŌer we run 

the next round of approvals internally through REDCap (usually twice a week). 

2- Will the centre not be included if 90% data is not complete? 

For centre inclusion, ≥ 90% of all eligible cases within the 6-week data collecƟon 

period must have been captured and entered into REDCap.  

3- What is the maximum number and type of collaborators allowed? 

“Mini-teams” of collaborators can include medical students, junior doctors, 

trainees, registrars, and supervising consultants (Figure-1, appendix). Three 

medical students and one junior doctor will be the primary data collectors and 

must be supervised by a consultant. Up to three independent data validators are 

allowed. Each mini-team must include one general surgical trainee within the 

mini-team. 
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Figure-1: Mini-team structure 
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General queries: Regional leads or mini-team 

APOLLO queries: apollo.eurosurg@gmail.com 
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